Additional Exercise 3 Solution

Task 1 - Your spreadsheet should be saved with the filename markchart and the printout should look like:

Make sure on
the y axis that
the minimum
value is set to 4
50, maximum
value to 375
and the major
unitto 25

Check that the
text has been A
typed
accurately into
the text box
and that it
does not
overlap any
lines or data
points

Make sure the
chartison a
separate
sheet to the
data source
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Excel Level 2

Make sure the correct
data has been selected
to create the chart:
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Check the chart title and
axis titles have been
typed in accurately

| Make sure that
Telephone is shown as a
line and Website is
shown as a column
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Excel Level 2

Task 2 — Your spreadsheet should be saved with the filename roomchart and the printout should look like:

Check that the smallest sector of the
pie chart has been pulled out
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) ) / Make sure the correct
marner ame data has been selected
to create the chart:
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Make sure your name is
displayed in the header or footer

Check an exploded pie chart
has been used

Make sure the legend
has been removed

\ Check the data labels only

show the category name
and percentage

Make sure the percentages are
displayed to 1 decimal place
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