PowerPoint Level 1
Additional Exercise 1 Solution

Task 1 - Your first presentation should be saved with the filename coursel and in Slide Master View should look like:

Check that you have selected the slide
master at the top of the list

_________________ gy

Make sure you have formatted
the title to be bold and italic
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=] Click to edit Master title style
+ Click to edit Master text styles
| § Make sure you have
: — formatted the first
1 | Second level level bullet to be bold
| — | * Third level
...................... — Fourth level
» Fifth level
Check the dide Check the slide
background is white orientation is landscape
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Task 2 - Your second presentation should be saved with the filename course2 and in Normal View should look like:

COURSE AREAS

Sport
Business
Computing
Science
— Engineerin
& & Check that second level

— Chemistry <«—— bullets have been used
correctly on slide 2

— Biology
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