PowerPoint Level 2

Additional Exercise 2 Solution

Task 1 - Your presentation should be saved with the filename hillfinall and the first screen print to evidence the hyperlink should look like:

: Mouse Click Mouse D'u'er.i
Make sure the screen print et T s hy_perllnk - e
shows the action button is S M e Rt @ Mfm i
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PowerPoint Level 2

The second screen print should look like:

Take a screen print of slide 3 or 4 in Normal view. On the left hand side, there is
evidence of the order of slides, hidden slide and animations set on slides 3 and 4. The
hyperlink action button can also be seen.
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The printout of the speaker’s notes on slide 3 should look like:

ACTIVITIES

* Badminton
* Squash
* Tennis

* Rugby
* Football

Theze activitiez all run on a regular basiz. The gymnasium
and swimming pool are available all year round.

Check the
speaker's
notes have
been copied

correctly to
slide 3

Make sure
the textis in
a sans serif
fontandis a
medium size

e.g. 16pt
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Task 2 - Your presentation should be saved with the filename hillfinall and the first screen print to evidence transitions and timings should look like:

Make sure your screen print shows both Make surea
the transitions and timings - you can timing of 10
take a screen print in Normal view or " seconds has been
Slide Sorter view applied to both
lid
[LI10= R L Presentation] - Micrasalt PowerPoing stides
_ Home  net  Deiign | Tanstans | Anestens  SideShow  Redem  View -
;?i I“;J] % ‘% |!] |!] E IR D punbon: 0000 5 [ On ause Dk
———— e e S Make sure a
transition has
~ been applied to
both slides

Make sure Title
Slide layout has

Check the been used for both
image has slides

been added

asa Check all text has
background been accurately

typed in
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PowerPoint Level 2

You may also take a screen print in Slide Sorter view as follows:

BHE9-6= Presentation] - Microsoft PowerPoint - oIEN
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The printout of the handouts, 2 to a page, should look like:

Hillside Leisure Centre

Hillside Leisure Centre

ardja=Ti ]
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The screenprint to evidence saving as a PowerPoint Show should look like:

&
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Make sure the screenprint shows PowerPoint Show in the Save as type: box

You may also take a screenprint of the saved file in the Computer window, which will show the PowerPoint Show icon for the file:
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