Word Level 2

Additional Exercise 1 Solution

Task 1 - Your file should be saved with the filename worldpop and should look like:

Make sure spelling and grammar check is complete.
The word counted should be corrected and the
repeated word over should be deleted
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Check that the View
) Make sure an outside Gridlines option has
Make sure the border and only horizontal  been selected

or less

text in the lines are displayed on the
first two rows table i.e. vertical lines are Check the
have been removed table has been
made bold insertedin the
correct
location
Check automatic filename has been
added in the footer (using Quick
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Word Level 2

Task 2 - Your screen print should be saved with any filename and should look like:

Check you have taken a screen print
of the password box which displays Check password has been set
when you try to open worldpop to modify
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Make sure that you have accurately typed the password with the correct numbers, lowercase and uppercase letters.
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